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Camtasia for Mac Quick Reference Guide 

Camtasia for Mac is a video recording software that allows you to digitally capture your entire screen or even a 
customized region on your desktop. In addition, Camtasia for Mac gives users the power to edit their media by adding 
audios, videos, pictures, and much more! 

Camtasia Editor Interface: 
1. Media Bin (Yellow Box) - This is the storage area for all media used in your project. You can drag and drop items that

you would like to use in your project. The menu down the left side are a variety of options to edit & customize.

2. Preview Window (Red Box) – This is where you can preview your video as the project stands. Features include:
editing the video dimensions, crop tools, resizing media, and playback controls.

3. Timeline (Blue Box) - The Timeline is the area where you can assemble all of your media including the timings of
your zoom animations, callouts, and markers. This area also allows you to add multiple tracks, cut/copy/paste
selected media from tracks, adjust volume and much more.



Create a Recording: 

In order to begin recording, whether it be a screencast, your webcam, or an audio capture, you
must click the bright red circle at the top left corner of the Camtasia Editor. Another quick way
to begin recording is to press Command+Shift+2. 

A small window will appear which will give you a set of options. 

 Do you want to capture your whole screen, a customized region, or any of the preset
sizes designed for a specific device or player?

 Do you want to capture a video of yourself with your webcam? If you do, click on the
camera icon (FaceTime).

 Do you want to narrate? Then be sure to click on the microphone icon. (System audio
is only needed if you want sound from the computer, like a YouTube video.)

Now that you know what you would like to record, click the big red circle with the letters rec
inside of it. A 3-second countdown will appear and will begin recording. Be sure to press 
Command+Shift+2 to pause your recording or Command+Option+2 to completely stop recording. 

Once you are done recording your video you will see that it is now added to your Media Bin. 
Drag and drop your video into your timeline to begin editing.

Sharing Project Files & Archiving: 

By default, Camtasia projects reference media on your hard-drive, the content is NOT actually stored 
within your camproj project file. If you were to ever move, rename, or otherwise lose your hard drive 
content, when you opened your Camtasia project it would be empty.  

Similarly, sending someone your Camtasia project file will NOT contain the content that the camproj 
file references on your hard-drive. There is an archiving process to save your entire project file with 

eCAMPUS ∙ San Jose State University 
One Washington Square San Jose, CA 95192-0026 ∙ 408.924.2337 ∙ ecampus@sjsu.edu ∙ www.sjsu.edu/ecampus  

February 27, 2020 



eCAMPUS ∙ San Jose State University 
One Washington Square San Jose, CA 95192-0026 ∙ 408.924.2337 ∙ ecampus@sjsu.edu ∙ www.sjsu.edu/

ecampus  February 27, 2020

all additional media and edits into one sharable folder. 

To archive or share your Camtasia project, click on File >> Export as Zip. Remember, if you want to 
share your project so that someone else can make edits to it on their machine, you must give them 
this zipped folder.  

For help with editing, please see the video tutorials link below. 

Additional Resources: 

 Camtasia for Mac Video Tutorials

 Camtasia Mac Keyboard Shortcuts

https://www.techsmith.com/tutorial-camtasia-9-3.html
https://assets.techsmith.com/Docs/pdf-camtasiaStudio/hotkeys-mini-poster-mac.pdf



